
Local Rep/Fundraising Event Support Volunteer
Role Specification

Title:


Local Rep/Fundraising Event Support 
Reports to:

Fundraising Office
Role summary

This role will make a difference in your local community, by ensuring everyone in your community is aware of all events and opportunities offered by Moth in a China Shop. 
Work Location & Timings
You will generally work in areas local to you; however willingness to travel on occasion would be helpful. You choose your availability in liaison with the Fundraising Office.
Key tasks
· Handing out leaflets and posters to businesses, libraries, doctor surgeries etc.
· Helping with general local information that may help our fundraisers; for example local clubs and group knowledge.
· Supporting ‘Moth in a China Shop’ activities that may happen within your area, for example helping at a local Fete or one of the charity’s events.
Training, Supervision & Support

· You will receive a full induction programme at the beginning and regular supervision and support from your manager thereafter.
·  Attend “in service” training as required.
· We are always on the end of the phone should you need us.
PERSON SPECIFICATION
· Good communication skills.

· A full driving licence with use of own car would be an advantage.
· Good knowledge of the local area.

· Act as an ambassador for Moth in a China Shop at all times.
· Demonstrate approachability, empathy, compassion, courtesy, and confidentiality.
· Friendly, confident and outgoing.
· Good organisational and planning skills 

· To use your own initiative and feel happy working on your own whilst knowing you are part of a team.
· Demonstrate an ability to use initiative and be innovative.

· Demonstrate professionalism in practice by dressing in accordance with the organisation “dress code” and wearing ‘Moth in a China Shop’ identification.
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